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Presented by:

Victoria Langdon, Director, Plan Consulting
Thomas Siano, Manager, Plan Consulting

Sentinel Benefits CLIENT
>& FINANCIAL GROUP +CLINICS

Victoria.Langdon@sentinelgroup.com

Thomas.Siano@sentinelgroup


Presenter
Presentation Notes
Vicki


B

%&LV@ t L\e D&L‘t@
@ U,\ooom'w\g Evav\t%

« September 14, 2016 from 6:00 — 7:00 pm EST
Sessions @ Sentinel: Helping You Attain Financial Wellness

Register in “Webinars & Events” under “For You” at www.sentinelgroup.com

o September 22, 2016 from 12:00 — 2:00 pm EST
Lunch & Learn: Discover What Matters Most to Today’s Plan Sponsor

Details in “Webinars & Events” under “For Companies” at www.sentinelgroup.com

« October 27, 2016 from 12:30 — 6:30 pm EST
16t Annual Educational Exchange

Details in “Webinars & Events” under “For Companies” at www.sentinelgroup.com
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Today's Agord

* What is the Form 5500/Form 5500-SF
 How the Form 5500 applies to you

* Filing deadlines & extensions

 How your Form 5500 is prepared

e How to e-file

* Preparing for large plan audits
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What is the Torm SSOD (Annual Wort)?

The Form 5500 Series is an important:

Compliance, research, and disclosure tool for the DOL

Disclosure document for plan participants and beneficiaries

Source of information and data for use by other Federal
agencies, Congress, and the private sector in assessing
employee benefit, tax, and economic trends and policies.
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The Form 5500 Series is part of ERISA's overall reporting and disclosure framework, which is intended to assure that employee benefit plans are operated and managed in accordance with certain prescribed standards and that participants and beneficiaries, as well as regulators, are provided or have access to sufficient information to protect the rights and benefits of participants and beneficiaries under employee benefit plans.
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Who Trust File”7

A return/report must be filed every year for every:

e Pension benefit plan

* Welfare benefit plan*

e Every entity that files as a Direct Filing Entity (DFE)

*depending on number of participants
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Form 5500-EZ for One-Participant plans (Owners and Their Spouses)

Form 5500-SF Annual Return/Report of Small Employee Benefit Plan

Schedule | for Small Plans not eligible for Form 5500-SF

Form and Schedules for Large Defined Contribution Plans (depending on

plan design)

Form 5500 Annual Return/Report of Employee Benefit Plan
Schedule A Insurance Information

Schedule C Service Provider Information

Schedule D DFE/Participating Plan Information
Schedule G Financial Transaction Schedules
Schedule H Financial Information

Schedule R Retirement Plan Information
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Sentinel prepares the various forms dependent on the size and design of your plan.

For small plans under 100 eligible participants, there are three form types:

Form 5500-EZ which applies to one participant plans typically covering owners and their spouses. 
Form 5500-SF which is the annual report most commonly filed for small plans with less then 100 eligible participants.
Finally we have schedule I which would be filed for small plan who hold less then 95% of their assets in qualified investments. Qualified assets exclude employer securities, real property, and other assets.

For large plans covering over 100 eligible participants there is a number of available schedules you may need:

The Form 5500 Annual Report is for large plans. This is the main form 5500 which discloses the participant count as well as the various design factors of the plan. 

Schedule A discloses information about any insurance contracts the plan may hold.

Schedule C which contains service provider information – such as TPA or Advisors - discloses direct and indirect compensation in excess of 5,000 paid to these providers. 

Schedule D is prepared for plans that invest part of their assets in certain types of investments such as Common Collective Trusts and Pooled Separate Accounts. Sentinel will assist in determining if this form is required.

Schedule G is the Financial Transaction Schedule

For a large filer, schedule H is the major Schedule used for disclosing the financial information of the plan. This form tends to be the main focus in a plan audit. 

And Schedule R reports additional retirement plan information
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Form 5500 SB

Annual Funding Notice

Other applicable Schedules

*  We also prepare and file directly with the IRS Form 8955-SSA on behalf of clients

e Prepare and provide clients with the Summary Annual Report (SAR) for dissemination
to participants.
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For defined benefit plans there is also a form 5500-SB which is signed off by an actuary as well as an annual funding notice and other applicable schedules that could be associated with a defined benefit plan.

Sentinel will also prepare and file your Schedule 8955-SSA. This is electronically filed with the IRS and discloses participants who terminated employment in the prior plan year who still are due a vested benefit from the plan. We will prepare the Summary Annual Report for distribution to plan participants. 
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e Annual statement in narrative form that summarizes the Form 5500 for
the plan

* SAR due to participants the later of 9 months after the close of the plan
year, or within 2 months following October 15% Form 5500 extension

e Can be added to your annual notices and fulfilled through our fulfillment
service
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The Summary Annual report is a narrative form that summarizes the form 5500 for the plan. This is a short one page document that is designed to be presented in a way which is easy for the participants to understand. The SAR is due to participants the later of 9 months after the close of the plan year, or within 2 months following Form 5500 extension, which is October 15th for a calendar year plan. This additional disclosure can be added to your annual notices and fulfilled through our fulfillment service.

I will no turn it back to Vicki to go over the due dates and filing procedures for form 5500.


Due Dates & Txtensions for SS00s

Due Dates
 Last day of the 7*" month after year end

— (7/31 for calendar year plans)

Extensions

e Automatic 2 2 months extension for plans when Form 5558
filed

e Sentinel will file the extension on your behalf

* No longer have to attach extension request to Form 5500

Did you know?

If the filing date is on a Saturday, Sunday, or
Federal Holiday then the deadline for filing is
the next business day.
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e Under the computerized ERISA Filing Acceptance System
(EFAST?2), Plan Sponsors must file Form 5500 electronically

e Plan Sponsors may file through the EFAST?2’s web based filing
system or through an EFAST?2 approved vendor

e Sentinel prepares Form 5500s through approved vendors for
our clients
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You must have your own DOL EFAST?2 credentials, we cannot obtain this
information for you.

Obtain your credentials by registering on the DOL’s website efast.dol.gov

Subscribe to E-mail Updates. O apoL WEBSA  Advanced Search

UNITED STATES

DEPARTMENT OF LABOR

I T T

AtoZ Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us | Espaiiol

E-mail This Page E‘: Print This Page

Welcome = Step 1 of 7

Filings Register - Privacy Statement (Step 1 of 7)

. gggpcﬁs 00/5500-5F Flease read and accept the following privacy statement to continue.

Main Thank you for visiting the Department of Labor (DOL) Web site and reviewing our privacy and security statement. DOL is strongly =
committed to maintaining the privacy of your personal information and the security of DOL computer systems. With respect to the

n Welcome

= Register
PFRS T2

collection, use and disclosure of personal information, DOL makes every efiort to ensure compliance with applicable federal law,
including, but not limited to, The Privacy Act of 1974, The Paperwork Reduction Act of 1995, and The Freedom of Information Act.

As a general rule, DOL does not collect personally-identifying information about you when you visit our site, unless you choose fo

T provide such information to us. The information we receive depends upon what you do when visiting our site.

m EFAST Software and

Approved Vendors If you respond 1o an online request for personal information:
m Forms, Instructions and

Publications Generally, DOL will use the information requested to respond to your inquiry or to provide you with the service associated with the

request. However, when we request this information, we fully describe in a customized "Privacy Notice” the reasons for collecting

Support it and DOL's intended use of the information. This Privacy Motice will either appear on the Web page collecting the information or
» IFILE be accessible through a link prominently displayed immediately preceding the information request.
n FAQ

I vou visit our site to read or download information:
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e Your Sentinel Plan Consultant will notify you when your Form 5500 is
available.

*  We work with two EFAST2 approved vendors:
l. FT Williams
2. SunGard Relius
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Form SSOD Notification

B9 ™+ o=

F': Your Form 5500 s Ready to Be Electranically Signed - Atkention Required - Message [HTRL]

= [E] ER

~ FlE | Message Insert Options Format Text Review Laserfiche Baraya Adobe PDF A 7 |
= Cut s 1 — Follow Up ~ -
% = # Cu Wl - A A iEE B Eaﬂ @I Q @ |Z ¥ Follow Up N
23 Copy ¥ HighImpaottance
Send Paste B 7 U | % A- == = | &ddress Check | Affach Attach Signature Zoom
SLx > F Format Painter = = = 5 Fealk  Memzs File  Item - - I Low Importance
SalesLogix| Clipboard P Basic Text Marmes Ihclude | Tags fa | Zoom |
Ta | |
__
= e |
Send
Bce | |
Subject: |i'|f|:|ur Farm 5500 is Ready ta Be Electranically Signed - &ttention Required |
=

Good Morning Mr. Ball,
Your 5500 is ready for a signature. You can log on at:

https:/Swewewe ftwilliam. comfogi-hin/sp cgi Tid=2hWCUBUE Y ear=2013

Link or log in
instructions

You can log in using the following credentials:

Usernarme; R
Password: Sentinelx

Link to establish
credentials

To electronically transmit these forms, you must have your DOL signi
obtained your credentials please visit www.efast.dol.oov.

tals, If you do not remember or if you have never

These forms must be electronically signed under the Efast2 program no later than July 31, 2014, =——

Please download the Summary Annual Report [SAR) as well by clicking on the Documents Tab and then the 5500 Documents link,
SAR must be provided to each eligible employee and current plan participants who are terminated within 60 days after filing For

Deadline reminder

It you are unable to download this report, please advise us immediately,

Please do not hesitate to contact us should you have any questions.
Best regards,

»

Antonia Aikins | 5500 Specialist | Sentinel Benefits & Financial Group
55 walkers Brook Drive, Suite 100 | Reading, & 01867

SAR download
instructions or emailed
directly by PC
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* Follow the link and instructions provided

* Login

* Follow the on screen instructions to select, print, and sign your Form 5500
e E-file your Form 5500

Contact your Sentinel Plan Consultant with any questions!
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Administrative Penalties:

|. A penalty of up to $1,100 a day for each day a plan administrator
fails/refuses to file

2. A penalty of $25 a day for not filing returns for certain plans of deferred
compensation, trusts and annuities, and bond purchases by plan due
dates.

3. A penalty of $1,000 for each failure to file an actuarial statement (if
applicable).
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Plan Audits — When is it required?

e Plans with 100 eligible participants on the first day of the plan year (120 if
never previously audited)

e One way Sentinel can assist you in maintaining terminated, lost or
unresponsive participant accounts is through our auto sweep distribution

process

* Audits must be completed by the last day of the 7" month after the plan

year end, unless Form 5500 is extended
— Most audited plans extend their filing
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When is a audit required?

Plans with 100 eligible participants on the first day of the plan year are required to have a plan audit. If you have never had an audit in the past, you will need to exceed 120 participants at the start of the plan year for your first audit year. 

Sentinel can assist you in maintaining terminated, lost or unresponsive participant accounts through our auto sweep distribution process. The goal is to assist in keeping the plan clean and the count below 120. If you don’t have an automated sweep process, we will review the plan during our annual valuation work and notify you of any small balances we should address. 

If the plan does need an audit, it must be completed by the last day of the 7th month after the plan year end, unless Form 5500 is extended. It is common for a plan requiring audit to go on extension, due to the extensive work and data gathering involved. The audit report does needs to accompany the 5500 when it is filed and so planning is essential.   


B

Plan dudits, — What dbes it entail7

Focus on two major areas:

e Compliance — verify the plan is operating in compliance with the DOL
and IRS regulations

e Financial Reporting — determine the accuracy of the financial
information as reported on the 5500 and plan statements
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So what does a plan audit entail?

A plan audit is typically performed by a CPA who is not associated with the plan. There are CPA firms which specialize in qualified plan audits. If preforming an audit for a first time, Sentinel can provide the names of multiple firms to assist in your due diligence of selecting a firm. 

There are two major areas of an audit: 

The compliance aspect where they are verifying the plan is operating in according to DOL and IRS regulations.

And the Financial reporting which verifies the accuracy of the values reported on your form 5500.
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e Penalty for missing audit report is $150 per day up to $50,000 for each
filing
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If you fail to obtain an audit, there are consequences. The penalty for missing an audit report is $150 per day up to $50,000 for each filing. The penalties can be costly and as such it is important to ensure a audit be performed timely. 
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Document
Gathering

e Executed plan
docs (adoption)
< |RS determination

letter
 Amendments
* SPDs, SMMs

= Committee
meeting minutes

= Prior year’s 5500s
= Etc.

Fiduciary
Responsibility

eForm an
administrative
committee

= Hold regular
meetings

= Take and retain
committee
minutes

= Develop and
follow an

investment policy

= Review fees
e Etc.

Operational
Compliance

« Review plan
eligibility
provisions
compared to
actual practices

« Review plan
definition of
compensation
compared to
actual payroll
procedures

= Deposit
participant
deferrals timely

Internal
Controls

= Review data
provided to TPA
or record keeper
on a regular basis

= Review data
coming from TPA
or record keeper
on a regular basis

= Review plan
reporting

Financial
Reporting

= Addition of
Schedule H

= Fair value
accounting and
disclosures

= Ensure Stable
Value Funds
satisfy criteria for
“fully benefit
responsive”
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There are a few ways you can help prepare yourself for a plan audit.

Document gathering is an important part of audit preparedness. Be sure to maintain executed copies of plan documents, determination letters, plan amendments, and any committee meeting minutes. 

An emphasis of any audit is to ensure the client is meeting their fiduciary responsibilities. Be sure to follow and document any due diligence on the plan. It is good practice to form an administrative committee, hold regular meeting on plan items, and retain record of the meeting. Develop an investment policy statement as well as review plan expense to ensure reasonableness. 

An audit will also review the plan for operational compliance. The accountant will ensure the plan is using the eligibility provisions of the plan document accurately and in practice. They will review the definition of plan compensation to ensure contributions are calculated properly. In addition, one main area of focus is the timeliness of segregating employee contributions from your corporate account and into the plan. Not only will your accountant review timeliness, but there is also reporting on the financial forms to specifically disclose your compliance.  

Internal controls throughout the year are important to ensure ease of a year end audit. Regularly check data being submitted to the TPA or Record-keeper. In addition, review the data and reporting received back from the TPA or record-keeper. 

Also, the financial reporting is where the addition of the schedule H comes in. They will also review any fail value accounting disclosures, and if there is a stable value fund ensure it satisfies the criteria of being fully benefit responsive. 
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e Sentinel’s Plan Consultants provide extensive audit support including:

— Online access for full audit reports and valuations for auditors

— Support any information requests or inquiries from the auditors throughout the audit
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How can Sentinel help in an audit?

Sentinel provides extensive support in the event of plan audit. Our audit packages are available out on the plan sponsor website for ease of access. Given authorization we do have the ability to provide accountants limited access to the plan sponsor website to obtain the base reports needed to prepare the audit. In an audit it’s important to know Sentinel is an extension of your team and as such we fully support you in addressing any requests or inquiries the auditors may have throughout the audit. 
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e Form 2015 Play Year End the financial forms (Form 5500-SF, Schedule H,
and Schedule |)

* The department later released the section is not required

e Your filing will have this section left blank

| Part IX | IRS Compliance Questions

5@ 15 the plan @ 0T PIINT oo ] ves [Jme
15b i “¥es " how does the 401 (k) plan satisfy the nondiscrimination requirements for employee deferrals and employer El based safe D ADPIACE
matching contributions (as applcable) under sections 401K 2 and 4000mM 2P harbor tast
15¢ If the ADPRACP test is used, did the 401(k) plan perform ADP/ACP testing for the plan year using the “curmment year ]:l Yas D"ﬂ
testing method” for nonhighly compensated employees (Treas. Reqg sections 1 401(K)-2{a) 2K} and 1.401(m)-
FT e e e
Rato
16a Check the box to indicate the method used by the plan to satisfy the coverage requirements under section 410(b): ... percentage D mﬁt
st
16b Does the plan satisty the coverage and nondiscrimmation tests of sections 410(b) and 401(a)4) by combining D Yes D""
this plan with any other plans under the permissive aggregation IS ..
17a Has the plan boen timely amended for all required tax IawW CHaNGES?. ..o s o [ ves One  [Jra
17Tb Date the last plan amendmentrestatement for the required tax law changes was adopted .. . Enter the applicable code _____ (See instructions

for tax law changes and codeas).

17 C If the plan sponsor s an adopter of a pre-approved master and prototype (MSP) o volume subrmitter plan that is subject 1o a favorable IRS opinion or
advisory lefter, enter the date of that favorable letter and tha eiter's senal number

17d if the plan is an individually-designed plan and received a favorable determination letter from the IRS, antarﬂ'u&dahﬂnfﬂ'u&planslasllﬂumah&g
detarmimnation letter

18 is the Plan maintained in a U.S. termitory (i.e., Puerto Rico (il no election under ERISA secton 1022(i2) has been ]:IY""-" I:I”"
made), Amencan Samoa, Guam, the Commonwealth of the Northern Marnana Istands or the LS _Virgin islands)?

19  Were in-service distibutions made AUANG The PIBIM YEBET ... i et e s e e et it bssssebb s samtia st imammes s eamnnnneaan EI Yes DNﬂ

20 Warerequradnmrmdimmmghjs%mrsmhamaﬂamadaga?‘D!-":l,’ragﬂrdlassuf“halharnfmt I:I Yoo Dm D"‘"’"
ratired), as reguifed under section A01@KWSY7 ... : T e s



Presenter
Presentation Notes
Tom

For the 2015 plan year end a new section has been added to all financial forms. The sections is “IRS Compliance Questions.” While the section number on the various forms may differ, the questions are similar. The government has indicated these questions are optional and not required to be completed.
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Contact Victoria or Thomas via email:
Victoria.Langdon@sentinelgroup.com
Thomas.Siano@sentinelgroup.com

» Sentinel Benefits

& FINANCIAL GROUP

Sessions at Sentinel
Helping You Attain Financial Wellness

Register in “Webinars and Events”
under “For You” at
www.sentinelgroup.com

Lunch & Learn: Discover What
Matters Most to Today’s Plan Sponsor

Details in “Webinars and Events”
under “For Companies” at
www.sentinelgroup.com

16" Annual Educational
Exchange

Details in “Webinars and Events”
under “For Companies” at
www.sentinelgroup.com

CLIENT
= CLINICS
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Now we would like to open it up to any questions you may have. Please remember you are in listen only mode and questions should be typed. While you are typing your questions I would like to remind you of our upcoming events.

The 1st is a webinar on September 14th on helping you attain your retirement goals. 

On September 22nd we are hosting an event focusing on some current matters impacting plan sponsors.

We are also excited to be hosting our 16th annual education exchange on October 27th.

---

We have not had any questions come in. Please feel free to contact your plan consultant, Vicki, or myself via e-mail if there are any questions outside this clinic. I would also like to remind you this event is record and will be posted out to our website.

http://www.sentinelgroup.com/
http://www.sentinelgroup.com/
http://www.sentinelgroup.com/
mailto:Samuel.Mitchell@sentinelgroup.com
mailto:Thomas.Siano@sentinelgroup.com
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